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PURPOSE: To establish Division guidelines to handle U.S. currency seized or held. 

POLICY:    The Cleveland Division of Police shall secure U.S. currency seized or held. 

This includes cash seized as contraband, found, or cash whose ownership is 

unknown or disputed. 

PROCEDURES: 

I. Officers who seize find or receive U.S. currency for the Division shall refer to

directives regarding property handling. They shall give specific attention to

completing evidence tags and envelopes and immediately forward cash to the

Property Unit, unless forensic processing is required or the property will

immediately be returned to the owner.

II. To complete the property envelope or tag, the seizing or investigating officer shall:

A. List the total amount of cash and the number of bills or coins in each

denomination, e.g. Total $120 (2 - $50), (1- $10), (2- $5).

B. If it is anticipated that the cash will be used at trial, mark “DO NOT

DEPOSIT”, “BUY MONEY”, or other appropriate term(s) in large red letters

across the top of the envelope or tag.  This notation shall be made with the

following categories:

1. Cash used during the criminal offense or transaction, such as “buy

money”, money with recorded serial numbers or other distinctive

markings.

2. Cash that possesses distinctive characteristics of evidentiary value,

such as a bill that was subjected to forensic processing.
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3. Cash with a value that exceeds face value, i.e. gold or silver coins, 

silver certificates, or coin collections. 

 

4. Cash not prominently marked “DO NOT DEPOSIT”, or with similar 

directives shall be given to the city treasurer.  The seizing or 

investigating officers shall photograph the cash or maintain other 

records, such as serial numbers important in an investigation. 
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